A115, Encl. 13

Accessi on nunber
Definition 3-1
Labeling of retirenent boxes 8-4
Mxing of dissimlar retired records 8-4
Nunbering of retirenent boxes 8-4
(bt ai ni ng 8- 2
Recal | procedure 9-1
Retrieval from FRC 8-3 _
*Single classification requirenent 8-5
Accounting Adm nistrative Files  200-37
Accounting Pol | CE/J 300-5
Acqui sition and Upgradi ng of systems 12-7
Admnistrative Files _ _
Account ing Admnistrative Files 200-37
Adm nistrative Data Bases 12-3
Cormon M ssion Files 100-12
FOA Admnistrative Files 700-13
General O fice Admnistrative Files 100-1
Housekeeping Records 3-1o0 _
Mandat ory Decl assification Review 700-17
Privacy Act 200-29 . _ _
Privacy Act Ceneral Administrative Files 700-15
ADP 100- 12
ADP file 200-59
ADP progranms 100-12
Advanced Research Projects Agency 1000-1
Advi sory Conmttee Activity Reporting Files 200-3
Agreement Files 100-14
Alr Warfare Files 1300-10 _
Anerican Forces Information Service (aAF1s) 700-18
Application for |eave 200-40
Appropriation Allotment Files 200-38 _
Armed Forces Exam ning and Entrance Stations 1800-7
Assi gnment Records and Instructions 100-7
Assi stant Secretary of Defense (e€31) 1100-1
Assistant Secretary of Defense (Health Affairs) 900-1
CHAMPUS (see ocHaMpus) 900-12
Def ense Medical Progranms Activity 900-1 _
Uni formed Services University of the Health Sciences
_ (usuds) 900- 15 _ _ _
Assistant Secretary of Defense (Legislative Af f airs) 1000-1
Assistant Secretary of Defense (Reserve Affairs) 600-1
Adm ni strative -- Program and Budget -- Files 600-3
Commttee Files 600-
Commttees Files 600-4
Personnel Files 600-7
Ref erence Paper Files 600-6
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Reserve Af f airs Policy Files 600-1 _ _
Reserggoc?nponent Mlitary Readiness Brief ing (RCMRB)
- Staff Visit Files 600-6
Assistant to the secbef (Atomc Energy) 1500-1 _
Assistant to the Secretary of Defense for Public Affairs
Audi ovi sual Division 70(3-11
Aut omat ed riles for Tracking Access Requests 700-18
Def ense Information 700-10
Freedomof Information Act Initial Requests 700-12
Freedom of |nformation and Securltz_REV|eM/ 700- 12
Mandat ory Decl assification Review Files 700-15
Nat i onal Organi zation D vision 700-10
Privacy Act Initial Request Files 700-13
Prograns Division 700-9
Public 700-1 o
Publ i c Activities Division ‘700-9
Vi sual Information Records and Files 700-2

Audit Reports 100-17, 300-8, 1200-14
Background Files 200-2, 200-3, 200-20, 200-26
Bal ance of Paynments 800-5
Basic File Goups 5-2
Bid Files 200-47
Bl ood Donations 100-1
Borrowed Docunents 100-4
Budget and Fi nance, weHs 200-32
Accountable O ficer's Files 200-36
Budget Apportionnment Files 200-34
Budget Background Records 200-33
Budget Correspondence Files 200-33
Budget Estimates and Justification Files 200-33
Budget Policy Files 200-33
Budget Reports Files 200-34
Certificates Settlenent Files 200-37
Financial Reports 200-34
(GAO Exception Files 200-37
Travel and Transportation Records 200-34
Budget Authorizations 200-42
Budget Background Records 200-33
Budget Correspondence Files 200-33
Budget Estimates and Justification Files 200-33
Budget Policy Files 200-33
Budget Reports Files 200-34 _
Bui I'ding and Equi pment Service Files 200-50
Case or Project Files 5-3, 5-14, 6-2
Case Report system 800-6
Categorical Programs 1200-18
Central File 3-2 _
Certificate of Eligibility Files 200-12
Certificates Settlement Files 200-37
CHAMPUS (see ocHaMpus) 900-12
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AI15, Encl. 13

Char geout Procedures 5-13
Chr onol ogi cal Readln? Files 5-14
G vil D sturbance Files 200-55 _
Cvilian Health and Medical Programof the Uniforned
_ Services (See OCHAMPUSI:z _
| 11an Manpower and Personnel Records Files 200-14
I 11an Personnel Policy and/or Equal Qpportunity 1800-1
ssified Docunents  5-13 _ _
ssified Matter Inventory Reporting Files 100-5
ssified Register or Control Files 100-4
Codi ng Docunents for Filing 5-12
Col l ection Records 200-56
combat Area Casualty File 200-59
Conbat Support 1100=5 )
Command and Control Files 1100-5
Conmttee Files 100-15
Conm ttee Management Files 200-3 _ _
Conmon hﬂssbgn giles (use for categories |isted bel ow
100-1
Adm nistrative Files 100-13
Agreenent Files 100-14
Commttee Files 100-15
GAo/16 Audit RpFort Files 100-17
| nstruction Files 100-13 _
Legi sl ative Branch Relations Files 100-17
Oficial Visits Files 100-17
Oientation and Briefing Files 100-14
Policy Files 100-12
Ref erence Paper Files 100-15
Staff Visit Files 100-15
Communi cations 1100-6
Concession Qperations Files 200-31 _
Consol|dat%%olztell|gence Resources Information Systens
Contingency Planning and Analysis files 200-68
Contract Audit and Analysis Files 300-8
Contractors payrolls 200- 48 _
Contributions to news releases or other nedia 100-14
Conveni ence File 3-2 _
Coordinator for Drug Enforcement Policy and Support 2200-1
Copi es of Conplaint Case Files 200-20
Cost Reduction Reports 100-14
Court of MIlitary Appeals 1700-1
Credential Files 200-31
Cross- References  5-12
Cruise Mssile Systems 1300-9
Cust odi al services 200-30
Daily Logs 100-7
Data I ndex Systens Files 200-29
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Decl assification Management Files 200-29
Def ense Contract Action Data System (DCADse) 200- 59
Def ense Medical Data Dictionary (oMmop) 900-1
Def ense Protective Service (pps) Files 200-61
Accident and fire prevention 200-62
Assi gnnent record files 200-63
Badge Record Files 200-63
Contract Guard Record Files 200-65
Crinme Prevention Assessment Files 200-66
Crime Prevention Program Files 200-66
Defense Protective Oficer Log Files 200-65
Disaster and G vil Defense 200-62

Def ense Protective Service (pps) Files (cent’d)
DPO equi pment record files 200-65
Evi dence | o?: files 20064 . . .
Federal Radi o Frequency Managenent program 200- 62
Field of fice I nspections 200-61
Fire report files 200-62
Fi rearm and badge record files 200-63
Firearms Files 200-67
Fl ag records 200-64
FPS Acadeny Records 200-67 _ _
| nci dent Reporting and Investigative Case Files 200-67
Law Enforcenent Agreement Files 200-66
Li ne inspection records 200-61
Lost and found property files 200-64
Qccupant letters files 200-63
Physi cal evidence files 200-64
Physi cal Security Surveys 200-62
Record of time of arrival and departure 200-64
Rei nbursabl e Work Authorization Files 200-66
RePort of excess personal 8roEerty files 200-64
Safety agreenent files 200-6
‘Safety nmeetings files 200-61 _ _
Safet¥boog%upat|onal health, and fire prevention
Security log files 200-62 _
Speci al "operating procedures files 200-64
Speci al Protection Measures Files 200-65
Staff Hours Distribution Files 200-66
Staff inspection records 200-61
Tel ecomuni cati ons program 200-63
Training Record Files 200-66
Def ense Research and Engi neering 1000-1
Def ensi ve Systens Files 1300-9
Definitions 3 -l
Dental Affairs 900-6 _
DIOR (Director Information _OiJeranns and Reports)
nbat Area Casualty File 200-59
pcaps (Prime Contract) Files 200-59
Forns Managenent Control riles 200-59
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AIl15, Encl.

DIOR (Director Information Qperations and Reports) (cent ‘d)
_ eports Control Files 200-60
Directives Division Files 200-58 |
Director (Qperational Test and Evaluation) 2000-1
Director, Program anal ysis and Eval uation
Econom ¢ Anal ysis "and Resource Planning 1400-3
Europe and Pacific Forces 1400-4
Force and Infrastructure Cost Analysis 1400-2
Force Structure Analysis 1400-6
General Purpose Programs Files 1400-5
Land Forces 1400-5
Naval Forces 1400-6 _
CPera_tl ons Analygis and Procurenent Planning 1400-2
Pl anning and Anal ytical Support 1400-4
Projection Forces 1400-4
Resource Analysis Files 1400-2

Director, Program Analysis and Evaluation (Cent’ d)
Strategi ¢ and Space Programs Files 1400-1
Strategi ¢ Defensive and Space Prograns 1400-2
Strategic Strike and Arns Control Progranms 1400-1
Tactical Ar 1400-6 _ _

Theater Assessnents and Planning Files 1400-4
Weapons System Cost Anal ysis 1400-3

saster and Cvil Defense 200-62

sbursenments 200-57 _

scrimnation Conplaint Case File 200-20

spatch Records 100-7

| sposal of Surplus Property 200-49, 1200-4

Di sposal Procedures 7-5

Disposition Instructions 3-3, s5-1i0, 7-1, /-2, /-3, 7-6,

12-2, 12-5 _ _
DoD Conptrol [ er/Chief Financial Oficer
Accounting’ Policy 300-5 _
Conptroller Issues and Action Files 300-1
Construction Files 300-2 _
Contract Audit and Analysis Files 300-8
Def ense Business Operations Fund/Unit Cost Devel opment

DI
D
D
D
D

Files 300-5 _ _ _
Inforg86|$n Technol ogy Financial Managenent Files

| nvest nent Files 300-4
erations Files 300-2
Plans and Systens 300-1
Program and Fi nancial Control  300-3
Revol ving Fund Files 300-4
DoD Education Activity
DoD Dependents Schools 1900-1
DPS (Defense Protective Service) Files 200-61
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Draw ng and Specification Files 1300-2
Duk%; urs Coordination Files 200-30
E-Mai |l 12-2 o _

East Asian and Pacific Affairs 800-4
Econom ¢ Anal yses 300-2, 300-3, 1400-3
EEQO Affirmative Action Plans 200-21
Efficiency Rating Files 200- 12

El ectrical Messages File 100-9
Electronic Mail 12-2

El ectroni ¢ Recordkeeping Systens 12-3
El ectronic Records 5, 200-59, 12-1, 12-2, 12-3, 12-4
El ectronic Surveillance Files 1100-3
Energency Evacuation Procedures 100-1
Emer gency Planning Files 200-4

Enpl oyee Awards Files 200-22

Enpl oyee Housi ng Requests 200-21.

Enpl oyment Statistics Files 200-21
Energy Policy 1200-18, 1500-1

Engi neering Technol ogy 1300-8
Environmental Quality 1200-15

Equal Enpl oynent QOpportunity Records 200-20

Equal Qpportunity -- Gvilian 1800-3
Equal Qopportunity -- MIlitary 1800-3
Equi prent and Supplies _ _

~ Requisitioning rile Cabinets Shelf Files 5-2, 6-1
Equi pnent Conservation 6-1
European and NATO Affairs 800-3
Eur opean Region Files 800-3 _
Expend|ture_Account|ng General Correspondence and Subject

| File 200-3 | |

Expendi ture Accounting Posting and Control Files 200-39
Federal and State Relations Files 200-4
Federal Property Managenent Regul ations gpm% 3-4
Feder al Vbtlng ; si stance Program Files 200-6

File plan 10 5-1, 5-12
FI|In%r _ _
ran%}ng G oups of Files 5-3
Case Files 5- o
C0d|n% Docunents for Filing 5-12
cutoft 7-3

Cut of f Procedures s5-14

Dr awner Labelln% 5-13

Equi pnent and upgl|es 6-1
File Arrangenent 5-2
File Groups 5-2
File Plan Designation 5-1

Files Planning 5-1

*Inactive Files 7-3 o _
Interg|aan98C%aSS|f|ed and Unclassified materials
Qpen- Shel f Storage 6-2
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Ari1s, Encl. 13

OSD Functional Fili n? System 5-1

Preparing Docunents for Filing 5-11

Procedures for Filing 5-13

Ref erence Material 5-3 -

Specialized Filing Equi pment 6-2

Suppl i es, Use of 6-3

_ Termnated Files 7-3
Fire prevention 200-61, 200-62
Firearns Files 200-67 _
Fl oor Space Managenent and Service Files 200-30
FOA Admnistrative Files 700-13
FO A Appeals Files 700-12
FO A Reports 700-13 _
Foreign MIlitary Rights Affairs 800-2
Foreign Scientist Case File 1300-11
Foreign Visitor Files 100-17
Forms Managenent 200-59
Freedom of Information Act (rora) 700-12
FO A Appeals 700-12
FOA Litigation 700-13
~ FO A Requests 700-12
Freight Files 200-35 _
Frequency Assignnment Subcomm ttee (Fas) 200-62
Frozen Records 3-4 _
Functional charts and functional statenments 100-2
GAO Exception Files 200-37
GA0o/IG Audit Report Files 100-17
General Accounting Ledger 200-32, 200-38, 200-57
(eneral Accounting Ledgers 200-38, 200-57
General Counsel _ _ _

Political Appointees Vetting Files 400-6
(eneral Defense Intelligence Program 500-2
General Fund Files 200-37 _

Ceneral Maintenance of an Ofice 100-5

(eneral Purpose Prograns 1400-5

G1evance 2-2, 200-24, 900-15

Quardi ng Against Data Loss 12-5

Quide Cards 5-3, 5-8 ,

H storical Research and Reference Files 200-32
Homeowners Assi stance Program 400-3

Housekeepi ng operations within the office 100-2

| npl ementation Files 100-1o0 _

| nprovenent Project Background Files 200-3

| ndi vi dual Accounting Files 200-16

| ndi vi dual Actions Files 200-17

| ndi vi dual Authorization Card and Payroll Al lotments 200-40
| ndi vidual Duties 100-1, 200-64 , _

| ndustri al 1%8p611r1edness and Munitions production Files
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dustrial Security O earance Review 400-5

dustrial Security Program 200-52

formation Security 3, 700-25, 1100-4

formation System Description 12-1

ormational Records Files 100-1o

al | ations and Housing Files 1200-8

| 11 gence Collection Systems 500-5

| 11 gence Reference Docunents 500-5

|11 gence Resources 500-1, 500-3, 500-4

eragency Cassification Review Commttee 1100-5

ernal Admnistrative Practices 100-2

ernal Mnagenment 3-7, 100-1, 200-2, 200-3, 200-14,
- 200-16, 200-18

| nt er nat | onal Bal ance of Paynents 800-5

| nternational Economc Affairs 800-4

| nternational Programs 100-12, 1200-12, 1300-11

I nternational Security 800-1, 1000-1, 1100-1

| nventories of supplies and Equi pnent 200-50

|nventory Files 200-48, 200-51

| nvestigative Case Files 200-52, 200-67

| nvestigative Program Records 200-51, 200-52

|tem Detail Tape 800-6

Joint Cvilian Oientation Conferences 700-9

Keys and/or Locks to an O fice 100-5

Label ing and Transferring the Boxes 8-4

Labeling File Drawers -5-13

Labor nagenment Relations 200-18, 200-19

Land Warfare Files 1300-10

Law of the Sea 800-4

Leave Record Cards 200-41

Legal Advice on Fiscal Matters 400-2

Legislative Affairs 1000-1

Legi sl ative Branch Relations Files 100-17

Legi sl ative Program Files 1000-1

Legi sl ative Reference Service Files 400-6

Legislative Research Files 1o000-2

Levy and Garni shnent Records 200-44

Life Cycle of Records 3-5

Local Transportation 100-5

Logi stical Services 200-4 _

Machine Readable and Word Processing Records  1600-1

Magneti ¢ Tapes 8-1, 8-2, 12-1

Mal'l Control Files 100-4, 100-9

Mai | Managenent Files 200-30

Mailing Lists Files 100-7

Mai nt enance Policy 1200-9

Managenent Practices 200-2

Managenment Survey Background Files 200-2, 200-26

Managenment Survey Case Files 200-2

Managenment Survey Reports 100-2

Managi ng El ectronic Records 12-4

Mandat ory Decl assification Review 700-15, 700-17
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AT15, Encl.

Media Travel 700-10, 5-7
Medi cal Affairs 900-7
Medi cal and Dental Officers Corps 900-3
Medi cal Readi ness 900-7, 900-9, 900-10, 900-11
M crographi ¢ Managenment Files 200-29
crographics 3, 3-5
litary Acceptance Files 200-18 |
litary Assistance Advisory Goups (Maacs ) , Mlitary
M ssions 800-7
ry Assistance and Sal es Manual 800-2
ry Awards 200-18, 200-22
ry Leave Files 200-17
ry. Liaison Conmttee 1500-1
r'y Manpower and Personnel TRecords “ 200-16
itary Manpower and Personnel Records Files 200-16
tary Medical Facilities 900-9
sion Files, |
~Common Mssion Files 100-12
M ssion-Rel ated Data Bases 12-3
Mit ual Bal ance of Forces Reduction (MBFR) Task Force 800-3
Nat i onal Archives Liaison 200-27
National Communications System (NCS ) 1100-6
National @Guard and Reserve Affairs 600-1
National MIlitary Disclosure Policy Commttee 800-4
Naval Forces 1400-6
Naval Warfare 1300-10 _ _
Near Eastern, African, and South Asian Affairs  800-4
Net Technical Assessment 1300-4
Non- cri m nal act|V|%¥ reports 200-67
Nonappropriated Funds 200-56, 1800-3
Noncurrent Records 3-5

Nonrecord Material 3-2, 3-5, 3-9, 3-10, 100-10, 200-14,
200- 16, 200-18, 200-49
Nor mal Recal | Procedures 9-1 .
Notification of Personnel Action Files 200-12
Nunmbering System 5-6, 5-7, 5-8
OCHAMPUS 900- 5 | |
Appeal s and Hearings Case Files 900-13
Benefit Check Records 900-12 |
CHAMPUS Provider Authorization File 900-14
Contractor C aims Records 900-12
Contractor Subcontractor Files 900-14
Expl anation of CHAMPUS Benefit Records 900-13
‘Fraud and Abuse File 900-15
Legal Opinion Files 900-15
LI al son Activities 900-5
Litigation Files 900-15 .
Medi cal Care Gievance Case Files 900-15

13-9

~—t+ e~

=< <<

U) — — — — ey W— —

13



OCHAMPUS (cent’ dg
Policy Files 0-5
Recoupnent Files 900-14

O fice Equipment Approval and Utilization Files 100-5
Ofice General Information  100-1

O fice Management SystemFiles 100-6

O fice Message Reference Files 100-7

O fice of Economc Adjustment Files 1200-14, 1800-11
Oficial Discrimnation Conplaint Case Files 200-20
Oficial Visits Files 100-17

On-Site Inspection 6gency 4-1, 2300-1, 5-7

Qpen Shel f Storage

O gani zation A@tlvatlon and Status Change Files 200-1
Organi zation Planning Files 200-1

Organi zational Structure 200-1, 200-2

O'lentation and Briefing Files 1qo0-14
OSD Functional Files Systemb5, 5-1
CSD Liaison Files 200-31
Qut goi ng Communi cations 100-6
Overseas Travel Cearance 800-2 .
Packaglng Records for Transfer to FRc
abel ing and Transferring the Boxes 8-4
~Packing the Cartons 8-3
Parking Financial Files 200-31
Parking Permt 200-31
Passenger Reinbursenment Files 200-36
Passenger Transportation Files 200-35
Payrol I Control Registers 200 43
Personal Papers 3, 5, 2-1, 3-2, 3-6, 3-8, 10-1, 10-2
Personnel and Security, WHS
Adverse Action Ies 200- 24
Certificate Of EI igibility Files 200-12
Cvilian Enpl oyees Health Unit Enpl oyee Medical Fol der
(EMF) 200- 24
Civilian Manpower and Personnel Records Files 200-14
Classification Survey. Files 200-10
Personnel and Security S (cent’d)
Efficiency Ratlng Files 200-12
Enpl oyee Awards Files 200-22
Equal Enaboznent Cﬁﬁortunlty Records 200- 20
Federal lace Drug Testing Program Files 200-24
(]IGV%Q&$24[]SCIp|InaFy and Adverse Action Files
di vidual Actions Files 200-17
dividual Pronotion Files 200-24
ternal Managenent Files 200-18
bor Managenent Rel ations Records 200-18
tary Acceptance Files 200-18
tary Awards 200-18 _
|tary Manpower and Personnel Records Files 200-16
| t

I n
| n
I n
La
M
M
M
M ary Personnel Files 200-15
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Nondi sz%loo%ure Agreement and Security Awareness Files
Notification of Personnel Action Files 200-12
O fice Personnel Files 200-5
O fice Personnel Information Files 200-7
O ficial Personnel Folders 200-9
Pay Files 200-39
Payrol | Change Slips 200-43 |
Bayroll reparation and processing 200-39
DS and Related Material Files 200-11
Pendi ng Request Files 200-7
Per sonnel unseling Records 200-23
Personnel Injury, Files 200-21
Personnel Security Clearance Files 200- 19
Personnel Statistical Reports Files 200-13
Policy and Procedure Record Material Files 200-13
Pol | C)éogn??Procedure Records Files - MIlitary Personnel
Position Classification Files 200-6
Recrui tnent and Pl acenent Files 200-7
Security Policies” Application 200-19
St ateg%r(w)t 32001‘ enpl oynent and financial interests, etc.
Statistical Reports File 200-17 ,
Suggesztoborlzand Superior Acconplishnent Awards Files
Trai ning Records 200-23 | |
Personnel Files, Duplicate Mintained Qutside Personnel
Ofice 200-22
Petrol eum Matters 1200-10
Plans and Prograns Files 1200-12
Policy- and Precedent Files 100-7 _
Policy and Procedure Record Material Files 200-13
Policy and Procedure Records Files - Military personnel
200- 17
Policy, Pl ans, and National Security Council Affairs 800-3
Position C assification 200-6
Position Classification Files 200-6
Postal Records 100-8
ostal Records Files 100-8 _
repare Records for Retirenent and Shipnment 8-2
Preparing Docunents for Filing 5-11
Press Releases 3-6, 700-1
Press service tel etype news 700-1
Prine Contracts File 200-59
Principle Deputy of the Secretary of Defense (ppasp) 1800-1
Prisoner of War and/or Mssing in Action Affairs 800-5
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Privacy Act _ _ _
Privacy Act accounting of Di sclosure Files 200-28
Privacy Act Anendment Case Files 200-28
Privacy Act Anmendment Case Files. 700-14
Privacy Act Control Files 700-14
Request Files 700-13

Procurenment Anal ysis and Planning 1200-6

Procurement files 200-45, 1200-1, 1200-6

Procur enent Policy 1200-6 | |

Product and Preduction ENngineering Files 1200-12

Production Engineering and Materiel Acquisition 1200-10

Production Files 700-8, 1200-11

Program and Performance Systens 300-4

Program Control 1300-6 _

Program Control and Administration 1300-6

Program Progress Files 100-1o0 -.

Program Records 3-4, 3-5, 3-8, 200-24, 200-51, 200-52,

| 900- 16, 900-17, 1200- 10

Project control files 1300-2

Pr-operty Passes 200-31

Property Record Files 100-5

Property Records 1900-8, 1900-10

Protective Service 200-64

Psychiatric Consultants Files 400-6

Public Activities Dvision 700-9

Public Information 3-6, 700-1, 700-10, 700-12

Publ i cations Request Files 100-6

Purchase order 200-46, 200-57, 200-66; 1200-2, 5-4

&lja_rterl y File 800-6, 800-7

adi o Navigation 1100-7

Reading Files 100-6, 100-11, 200-5, 400-1, 5-14

Recal | of Records
~Urgent Recall 5, 9-1

Recei pts for Supplies and Equi pment 100-5

Record- Access Files 100-3

Record Cop% 1;-2, 3-8, 100-16, 200-6, 200-11, 200-33, 200-60

Records Administrator 4, 5-5

Records and Files Survey 5-5

Records and Forns surveys 100-1

Records Center 3-9

Records Control Schedule 3-4, 3-9

Records Di sposal Authorization 200-27

Records Disposition Standard Exenption Files 200-27

Records Eval uation 5-2 _

Records for Transfer or Retirement 8-1

Recor’ ds Hol ding Reporting Files 200-27

Records Locator and Distribution Files 200-27

Records Managenent Files 200-26 |

Records Managenent Survey Background Files 200-26

Records Managenent Survey Files 200-26

Records Managenent System Files 200-27

13-12



Records Transmttal and Receipt 7-3
Ref erence Copy 3-2

Ref erence Paper Files 100-3, 100-15
Ref erence Publication Files 100-6
Reports of Insurance Deductions 200-44

a115, Encl.

Request for Records Disposition Authority 8-3, 12-1
Requesting and CbntrolllnquﬁyeC|al|zed Filing Equi pnment 6-2

Requests Tor Information 11, 200-19

Requi sitioning File Cabinets 6-2

Requi sitioning on the Public Printer 200-47
Requi sitions tor Nonpersonal Services 200-47
Reserve Conponents Master Hi story File 1800-8
Reserve Forces Policy Board 600-4

Reserve Manpower 600-2, 1800- 8

Resour ce nagenent 300-5, 1100-6, 1200-12 -

Retirement of Classified Files 7-3
Retirenment Reports and Registers 200-44
Returns on Incone Taxes 200-44

Routing and Suspense Slips 100-4

Safe and unsafe practices 100-1

Safety and COccupational Health 1200-18

Sal es of Surplus Personal Propert 200- 49
Security Awareness Files 200-8, 200-9
Security Cassification Regrading Files 100-5
Security Classification System 100-1
Security Container Information Files 100-3
Security Container Record Files 100-3
Security Pl ans and Prograns 1100-4

Security Policies Application 200-19
Security Policy 1100-1, 1100-2, 1100-3
Security Review 200-28, 700-12, 700-13
service Record Card Files 200-11

Shelf Files 6-2 _
Shipping Containers and Rel ated Supplies 8-1
SIGINT Systens 500-3 . o . .
Smal | Business and Economic Wilization Policy
Solid Waste Managenent 1200-17

Source Data for Prime Contract File 200-59
Source Data Systens Files 200-30

Space and Facilities Files 200-31

Space Assignment Records Files 100-6

Space Systems 500-3, 1300-9, 1400-1

Special  Assignments 200- 20

Special Asst. to SecDef for Personnel

1200- 6

Personnel evaluated for non-career DoD enpl oynent

200- 58

Special Operations & LowIntensity Conflict 5-7

Special Studies 100-12
Staff Visit Files 100-15
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Staffing Surveys and Studies Files 200-4

Standard Operating Procedures (SOPS)  100-13
Standards of Conduct Files 200-8

Statistical Reports Files 200-13

Strategic Trade and Disclosure 800-4

Strength Reports 200-6 _ _
Suggestion and Superior Acconplishment Awards Files 200-12
Supervisor’s Personnel Files 200-22

Supply Activities for Supplies 100-5

Supply and Services 200-45

Supply Managenment  200- 46

Surplus Property 200-49, 1200-4

survey Background Files 200-2, 200-26

Systens Acquisition 1300-7

Tax Exemption Certificates 200-44, 200-49
Technical - Material Reference files 100-6. . .
Technical Report Files 1300-2

Techni cal staff-pob Nonappropriated Funds 1800-3
Techni cal staff-bopD Wage Fixing Authority 1800-3
Tel ecommuni cati ons program 200- 63

Tel ephone Statements and Toll Slips 200-48

Tel ephone Tol |l Tickets 200-38

Tenporary Duty Travel Files 200-9

Temporary Internal Receipt Files 100-4

Test Facilities and Resources 1300-5

Tests of Cvil Defense- 100-1

Time and Attendance Reports 200-39

Title papers 200-45 _ _

Top Secret Document Accounting and Control Files 200-51
Trai ning Records 200-23

Transfer of Files 7-4, 8-1

Transfer of Permanent Records 3-1

Transitory Material 200-56

Transmttal Menoranda 100-7

Travel 'and Transportation Records 200-34

U*S.  Savings Bonds and checks 200-40

Under Secretary of Defense (Acquisition and Technol ogy)

1200-1
‘I nternational Coogerat | ve Agreenent (zca) Coordination
Files 1200-1

Under Secretary of Defense (Personnel and Readiness) 1800-1
Actuary Files 1800-11 _ _ o
AnnuaHSBgvgntory of Commercial or Industrial activities
Armed Forces Chaplain's Board Files 1800-7 _

Aut omat ed Data Processing Files (Personnel & Readiness)
1800-8
G vilian Personnel Policy and/or Equal Opportunity

1800-1 .
Col | ective Training and Performance 1800-11

Conpensation Admnistration 1800-4
Conpensation and Position Managenent 1800-2
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Under Secretary of Defense (Personnel and Readi ness) (cont’d)

Def ense Advisory Commttee on Wnen in the Services
(DACOWITS) 1800-5
Def ense Manpower Requirenents 1800-9
Enpl oyee Training and Career Devel opnent 1800-3
Equal " Qpportunity -- Cvilian 1800-3
Equal ngo_rtunlt -- Mlitar 1800- 3
Famly Policy Ofice File 1800-12
| ndi vidual Training and Performance Files 1800-10
| ntergovernmental Affairs 1800-9
Labor Managenent Relations Files 1800-2
Legal and Selected Policies Files 1800-8
Manpower, Research, and Utilization 1800-7
MIitary Manpower and Personnel Policy 1800-4
Ofice of Economc Adjustnment Files 1800-11
O ficer and Enlisted Managenent Systenms 1800-5
Personal Commercial Affairs 1800-6
Personnel & Readi ness Congressional |ssues 1800-9
Personnel Activities and Facilities 1800-6
Personnel Adm ni stration 1800-6
Personnel Managenment Files 1800-1
PPBS | ssues 1800-9
Procurement Policy 1800-7 _
Readi ness of MIlitary Forces Files 1800-10
Requi rements and Resources (R&Rr) 1800-8
Reserve Conponents Master H story File 1800-8
Retirees Personnel Master File & Survivor Beneficiaries
“File 1800-8

Speci al Events Management 1800-11
Staffing Policies and Prograns 1800-2
Techni cal staff-DoD NonapE_ropH ated Funds 1800-3
Techni cal staff-pop WAge Fixing Authority 1800-3
Total Force Requirenents 1800-10
Training Technol ogy 1800-11

Under Secretary of Defense (Policy) 800-1, 900-9
Commttee on Foreign Investment in the United States

(CFIUS ) 800-5 |
~ International Security Affairs 800-1

Uni dentified Files 7-6 _ _

Uni f or med S‘,gcr)vié:es University of the Health Sciences (UsuHs)
Absolute Al cohol Storage Sheets 900-24
Adm nistrative Files 900-31
Alumi and Student Information 900-23
Anatom cal Gft ProgramFiles 900-30
Animal Health Records 900-22
Ani mal Husbandry Files 900-22
Aut omat ed Database Files 900-21 _
Aut omat ed Faculty CurriculumVitae Files 900-22
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Bi oenvironnental Engineering Case Files 900-28

Bi oenvi ronmental Engi neering Database 900-29

Bi onedi cal Research Files 900-19 _

Cvilian Personnel Academ c Appointnent Section 900-30
Col  ege and University Financlial System (curs) 900-21

Uni formed Services University- of the Health Sciences
- (ususs) (cent’d) . . .
Cont | g%bn%l\/bdl cal Education Commttee ( cMEC) Files
Conti nuing Medical Education Program Records 900-17
Continuing Nursing Education Program Records 900-16
Control |l ed Substance Accountability Wrksheets 900-24
Controll ed Substances & Al cohol Inventory Board

| nventory Report 900-24

Control | ed Substances and Al cohol survey 900-25
Control | ed Substances Class |-V 900-25
Control |l ed Substances Tenporary |ssue Receipts 900-24
Departmental Controlled Substance Form 900-23 ‘.
DOJ/DEgAO(; %GSQI strants Inventory of Drugs Surrendered"
Envir%r(w)rée%al Heal th and Cccupational Safety Files
Experimental and Statistical Data Files 900-19
Faculty Curriculum Vitae Files 900-31
Faculty Files 900-19

Facultx | ndexes 900- 31

Grant Admnistration Files 900-21

Gant Control Files 900-21

Hazardous WAste Manifests 900-29

Heal th Unit Control Files 900-32 _
| ndi vi dual Faculty Case Files Who Wrk Qutside of usuns -

900- 31 _
| nst r g%orl’Ss | ndi vi dual Graduate School Record Files
| nstructor’s Individual Medical Student Record Files

900- 18

Instrument and Source Calibration Files 900-28

Intra-& Extramural Research Protocol and Gant Adm n,
files 900-20

Laboratory Animal Medicine 900-22

Log aggosggnary of Cccupational Injuries and Il nesses

Matriculant Adm ssions Files for Mdical School 900-17

Mat ricul ant Graduate School Records 900-16

Medical & Scientific Journal Publications 900-19

MBI & Msiz (O ass Schedules 900-33

Multidiscipline Laboratories (Mpr) 900-29

National Board of Medical Examners (xeMe ) File 900-29

Nonmatriculate Records Files 900-16

Qutside Affiliations 900-19

Personnel Dosimetry Files 900-27
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Uni formed Services University of the Health Sciences
(USUHS) (cent ‘d)
Pharmacy Controlled Substance Form 900-23
Pharmacy Controlled Substance Sealing Log 900-24
Pharmacy Files 900-23
Phar macy/ Departmental Controlled Substances 900-24
Prescription brugs 900-25
Quarter’s LOg 900-32
Radi ati on Anal yses 900- 26
Radi ation Incident Files 900-28
Radi ation |nspections 900-28
-Radi ation Protection Surveys 900-25
Radiation Protection surveys - Radi oi sot ope
~ “Laboratories 900-26 * o
Radi at9|08n2(I33r otection surveys - Radi ol sotope Packages
Radi ation Protection Training 900-26
Radi ation Safety Commttee Files 900-27
Radi ati on Sources Accounting Files 900-27
Radi ation Standard Operating Procedures (SOPS )  900-26
Radi oactive MNaterial Licensi n% 900- 28
Radionuclide Experinental Authorization (rea) 900-27
Regi stg[)gr’lg Academ ¢ and Training Progress Files
Regi St968ri58 Student Pronotions Conmttee (spc) Files
Request for New Supplies/pharmaceutical 900-24
Research Protocols and Grants 900- 20
Student Exam Files 900-17
Student Medical Records 900-32
Student Nane and Address Log 900-32
Student Photo File 900-32 |
Student Theses and Dissertations Files 900-18
Supervisor’s Report of Accident 900-29
Suspense Files 900-32
Teaching and Coursework Files 900-17
Tracking and Control Records 900-32
University Affairs 900-23
University Health Center Medical Records 900-32
Visa Files on Foreign National Enployees 900-30
WDMET System  Wound Data & Miunitions Effectiveness

Team 900- 33
~ \Weekly Activity Report 900-31
United States Court’ of litary Appeal s

- Petitions for Extraordinary Relief 1700-1
United States Court of MIlitary Appeals (uscma) 1700-1
Appeal s Wthdrawn 1700-1
Appel | ate and Oiginal Docunents and Pleadings 1700-1
Certificates and Appeals Ganted 1700-1
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Un|ted States Court of Mlitary Appeals (uscma) (cent’

Judges’ Sheets 1700-1
Unschedul ed Records 3-10
Vital Records Program Files 200-30
VWartine Skills Training 900-11
Water Pol | ution Abatenent 1200-17
Wi te House Correspondence 100-11, 800-9
VWrk Si I|f|cat|on Proposal Files 200-3

Working Files -3, 10-
Wbrklng Papers 3 1, 3-10, 100-15, 200-33, 200-34
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